0 3aLLMTe NepCoOHasIbHbIX laHHbIX PAb0THUKOB

1. O6uime NonNoXKeHUs

1.1. Hactosulee MonoxeHne no 06paboTKe NepcoHasbHbIX AaHHbIX (aanee - MonoxeHue)
MBY 00O «UAT» (panee - YupexaeHue) paspaboTtaHO B COOTBETCTBMM C TPYA0BbIM KOAEKCOM
Poccuiickori Pepepaumn, KoHcTuTyumeldr Poccuiickoii degepaumn, MpaxaaHCKUM KOLEKCOM
Poccuiickort  ®Pepepauunn, PefepasibHbIM  3aKOHOM  «O6  MHGOPMALMK, MH(OPMALMOHHbIX
TEXHOMOrNAX N O 3alinTe MHopMaummy», degepanibHbIM 3aKOHOM «O MepPCOHaIbHbIX AaHHbLIX»,
MpaBunamu BHYTpPeHHero TPy40BOro pacrnopaika YupexaeHus.

1.2. Uenb paspaboTku MonoxeHus - onpegeneHune nopsigka 06paboTKy nepcoHaIbHbIX
[aHHbIX PabOTHMKOB YUPEeXAeHNA U UHbIX CYObEKTOB NepcOHasIbHbIX AaHHbIX, NMepPCOoHasbHble
[aHHble KOTOPbIX MoAnexar 06paboTke, Ha OCHOBaHUM MOIHOMOYUIA OnepaTopa; obecreveHue
3almMTbI MpaB 1 CBOOO/ YenoBekKa 1 rpaxjaHnHa, B T.4. paboTHMKa YupexaeHus, npn obpaboTke
ero rnepcoHasibHbIX AaHHbIX, B TOM YMC/IE 3alMTbl NPaB Ha HEMPUKOCHOBEHHOCTb YaCTHOW XMN3HW,
NMYHYIO N CEMENHYIO TallHy, a TalOKe YCTaHOB/IEHWE OTBETCTBEHHOCTU [AO/HKHOCTHbLIX UL,
MMELWMX [OCTYN K MEePCOHaIbHbIM  AaHHbIM, 3a HEBbINO/HEHNE TPeb6OoBaHWI  HOPM,
perynmpyowmnx o6paboTKy 1 3amUTy NepcoHasbHbIX AaHHbIX.

1.3. MNopsaok BBOAA B AEUCTBME U M3MEHEHMS T0N0XEHMS.

1.3.1. HacTtosuee NMonoxxeHne BCTynaeT B CU/1y C MOMEHTA ero YTBep>AeHNa ANPEKTOPOM
YupexzgeHus n geiicTByeT 6eCCPOYHO, 40 3aMeHbl ero HOBbIM [ON0XEHNEM.

1.3.2. Bce nameHeHus B N0/10XKeHNe BHOCATCA NPUKA30M.

14. Pexxum KOH(MMAEHUMANIbHOCTN MEepCOoHaIbHbIX [JaHHbIX CHUMAeTCA B C/y4asxX WX
06e3/1M4MBaHNA N NO UCTEYEHUWN 75 NeT CPOKa UX XPaHeHWs, UIN MPOANEBaETCA Ha OCHOBaHUN
3aK/HOYEHNSA IKCMEPTHOM KOMUCCUM YUpeXeHUs, eciii NHOe He OrpeaeneHo 3aKOHOM.

2. OCHOBHbIe MOHATUA U COCTaB MepPCOHasIbHbIX JaHHbIX pa6OTHI/IKOB

2.1. Ans uenei HacToALlero NonoXeHns CNOMb3yTCA CeAYOLWME OCHOBHbIE MOHATUSA:

- MNepcoHa/bHble [fJaHHble paboTHMKa - /Nbasd uMHDopMaumsa, OTHocAladcs K
ornpefeneHHOMY WX ONpeaensieMoMy Ha OCHOBaHMM TakoW MHMopMauun paboTHUKY, B TOM
yucne ero amunns, UMs, OTYECTBO, rof, Mecsl, faTa U MeCTO POXAeHWs, afpec, ceMeliHoe,
couMa/ibHOe, UMYLLIECTBEHHOE MO/I0XKeHWe, 06pa3oBaHuMe, Mpodgeccus, [0Xoabl, Apyras
NHhopmauus, Heobxoanmas paboToaaTe o B CBA3N C TPYA0BbIMU OTHOLLEHUAMU;

- 06paboTKa MepcoHa/IbHbIX AaHHbIX - COOp, CUCTemaTu3auus, HaKoreHue, XpaHeHue,
YTOUYHeHMe (0OHOBMEHME, W3MEHEHWE), WMCMO/b30BaHWe, pacnpocTpaHeHne (B TOM 4ucne
nepefaya), 06e3nmunBaHne, 610KMPOBaHUE, YHUUTOXEHME MEPCOHANbHBIX JaHHbIX PabOTHMKOB
YupexaeHus;,

- KOH(PMAEeHUMaIbHOCTb MEePCOHa/IbHBIX [aHHbIX - 06A3aTesibHoe A5 CO6M0AeHUs
Ha3HaYeHHOro OTBETCTBEHHOr0 /uUa, MOMAYYMBLLEr0 [AOCTYN K MEPCOHaNIbHbIM  AaHHbIM

PaboTHMKOB, TpeboBaHWe HEe AOMYCKaTb UX PacrnpocTpaHeHus 6e3 cornacus paboTHWKA Wn
MHOTO 3aKOHHOTO OCHOBAHUS;



- pacnpocTpaHeHne MepCcoHaNbHbIX AaHHbIX - [AENCTBWSA, HarpaBfiEHHblE Ha nepeaady
NepPCOHa/IbHLIX AaHHbIX PabOTHWKOB OnNpeAeneHHOMY Kpyry nuu (nepegada MepcoHalbHbIX
aliHbIX) UM Ha 03HAaKOM/EHME C NepPCOHaIbHbIMW AaHHbIMW HEOTPaHUUYEHHOr0 Kpyra i, B TOM
yuncne o6HapoA0BaHMe NePCoHabHbIX JaHHbIX PAGOTHMKOB B CPeACTBax MacCOBOW MH(opMaLmu,
pasMelLieHne B MHDOPMaLNOHHO-TENEKOMMYHUKALMOHHBIX CETAX WX NpefoCcTaB/ieHne A0oCcTyna
K MepPCOHa/IbHbIM JaHHbIM Pab0THNUKOB KaKMM-MOB0 MHbLIM CNOCOO0M;

- WCNOMb30BaHMe MNepPCOHasbHbIX [AaHHbIX - AeACTBMSA (onepaumu) € NepcoHanbHbIMM
[aHHbIMK, COBepLUaeMble AOMHKHOCTHLIM /IMLOM YUPeXeHNs B LeNsxX NPUHATUS peLleHniA um
COBEPLLEHNA WHbIX AEACTBUIA, NOPOXAAKLWNX HPUANYECKME NOCNEACTBUS B OTHOLLEHUM
paboTHNKOB NGO MHbLIM 06pa3oM 3aTparmBatoLLMX UX npasa 1 cBOGOAbI UM NpaBa U cBO6O/bI
APYTnX nnu;

- 610KMpOBaHME MEPCOHaNbHbIX [aHHbIX - BPEMEHHOe MpeKpalleHne cbopa,
cucTematmsaummn, HakKoMnJeHUs, WCMOMb30BaHWA, PacnpoCTpaHeHUss MepCoHasIbHbIX AaHHbIX
pabOTHMKOB, B TOM UKCe NX Nepeaayu;

- YHUUTOXEHME NepCoHalbHbIX AaHHbIX - JENCTBUS, B Pe3yNbTaTe KOTOPbIX HEBO3MOXHO
BOCCTaHOBMTb COAEPXKaHME NePCOHAbHbIX JaHHbIX B MHPOPMALMOHHON CUCTEME MEPCOHA/TbHBIX
[laHHbIX PabOTHWKOB WM B pe3ynbTaTe KOTOPbIX YHMUTOXatOTCA MaTepuasibHble HOCUTENN
NePCOHa/IbHbIX AaHHbIX PAOOTHUKOB;

- 06e311MYMBaHMe NePCOHaNbHbIX AaHHbIX - AENCTBUSA, B pe3ybTaTe KOTOPbIX HEBO3MOXHO
onpeaennTb NPUHAANEXHOCTb NEPCOHANbHbIX AaHHbIX KOHKPETHOMY PabOoTHUKY;

- 00LLefoCTyMNHble MepcOHa/IbHble JaHHble - MepCoHa/lbHble  [JaHHble, A0CTYm
HeorpaHMYeHHOro Kpyra finL, K KOTopbIM NPeAoCcTaB/ieH ¢ cornacus paboTHMKA UM Ha KOTOPbIE
B COOTBETCTBUW C (heflepasibHbIMM 3aKOHaMW He pacnpocTpaHsieTcsa TpeboBaHue CO6MAEHNS
KOH(hMAEHLNATbHOCTH.

- WH(opmauma - cBefieHWA (COOOLLEeHUs, [aHHble) He3aBUCUMO OT  (JOpMbl KX
npeacTaBieHns.

- JOKYMEHTMpPOBaHHas# MH(opMaumna - 3aMKCUpoBaHHad Ha MatepuasibHOM HocuTene
nyTeM LOKYMEHTMPOBAHWUA UHMOPMALMA C PeKBU3UTaMKU, NO3BONAIOLMMUK OMNPefeiuTb Takyto
VH(OPMALMIO UK ee MaTepuasbHbIiA HOCUTESb.

2.2. B coctaB nmepcoHanbHbIX AaHHbIX PabOTHUKOB YUpexxaeHWs BXOLAAT AOKYMEHTHI,
cofiepXkallpe MHMOPMaLMIo O NacnopTHbLIX AaHHbIX, 00pa30BaHWM, OTHOLLUEHWM K BOWHCKOM
0643aHHOCTW, CEMENHOM MOMOXEHWUWN, MeCTe XWUTeNbCTBa, COCTOAHUWM 3[0pPOBbA, a TaKXe O
npeablayLmMx MecTax nux pabotbl.

2.3. Komnnekc [OKYMEHTOB, COMPOBOXJAKOLWMA npouecc OgopmIeHns TPYLOoBbIX
OTHOLUEHWUIA paboTHMKA B YUPEXAeHU NPU ero npueme, nepesoje 1 YBOSbHEHNN.

2.3.1. WNHdopmaums, npeactasnsiemas pabOTHUKOM MNPU MOCTYMNAeHUM Ha paboTty B
YupexaeHue, AOo/HKHA UMETb JOKYMeHTaNbHYyH hopmy. Mpu 3aknoveHnn TpyAoBOro 4orosopa
B COOTBETCTBUW CO CT. 65 TpyfoBOro Kofekca Poccuiickoin defepalum nvuo, NocTynaroLlee Ha
paboTy, NpeAbABAeT paboTofaTento:

- NacnopT WW UHOW LOKYMEHT, YA0CTOBEPSAIOLLNIA NIMYHOCTD;

- TPYAOBYIO KHUXKKY, 38 UCK/OUYEHVEM C/ly4vaeB, KOrfa TPYAOBOW [OroBOpP 3aK/Ho4aeTcs
BMEePBbIE UM PaBOTHWK NOCTYNaeT Ha paboTy Ha YCOBMAX COBMECTUTENLCTBA, MO0 TpyaoBas
KHWKKa Yy paboTHMKa OTCYTCTBYET B CBA3M C ee yTpaTor Unm no Apyrum npuymnHam;

- CTpaxoBoe CBUAETENbCTBO FoCyapCTBEHHOI0 NEHCMOHHOIO CTPaxoBaHus,;

- LOKYMEHTbI BOMHCKOIO y4eTa - [/ BOEHHO06513aHHbIX W NAL, NOANEXaLlUX BOVHCKOMY
yuety;

- LOKYMeHT 06 06pa30BaHuK, O KBAIMPUKALMN UIN HANUUYUX CNeLUabHbIX 3HAHWIA - Npy
MOCTYN/IEHUN Ha PaboTy, TPeOYHOLLYIO CreumasibHbIX 3HAHWUIA UK CneumnanibHON NOATOTOBKY;

- CBNAETENLCTBO O NpuceBoeHun HH.



2.3.2. Tpn odopmneHnn paboTHUKA B YupexzieHue 3aBefyHOLUMM  KaHLenspuei
3anofnHaeTca yHUuumMpoBaHHaa ¢opma T-2 «JIMyHad KapToyka paboTHMKa», B KOTOPOW
OTpaXXatoTcs CreayroLLme aHKeTHbIe 1 Buorpafuyeckme gaHHble paboTHUKa:

- 06wme ceepeHnsa (P.N.0. paboTHMKa, faTa POXKAEHUA, MECTO POXAEHUSA, IPaXKaaHCTBO,
06pasoBaHue, Npoeccus, CTax paboTbl, COCTOAHME B Opake, NacnopTHbIE AaHHbIE);

- CBEZleHMA 0 BOMHCKOM YUYeTe;

- laHHble 0 NpuemMe Ha paboTy;

B fganbHelweM B IMYHYIO KapTOUKY BHOCATCS:

- CBefleHns 0 rnepeBojax Ha Apyryto pabory;

- CBeAeHuns 06 aTTecTtaumu;

- CBEleHMA 0 MOBbILLEHNN KBanduKaumu,

- CBeJeHMA 0 NPOEeCCHOHAIbHON NepenoaroToBKe;

- CBeieHMs 0 Harpagax (NooLpeHnsx), NOYETHbIX 3BaHUSAX;

- CBefleHMs 06 OTnycKax;

- CBE1eHNS 0 COoLMabHbIX rapaHTusX;

- CBEleHMs 0 MECTe XKMTe/IbCTBa U KOHTAKTHbIX Tened)oHax.

2.3.3. 3aBefylOLMM KaHUEeNspuen YupexzaeHus CO3[aloTca W XPaHATCS ChefyroLume
rpynnbl JOKYMEHTOB, COAepXKaLLme faHHble 0 paboTHMKAX B eAVHUYHOM WX CBOLHOM BUZE:

2.3.3.1. [OKyMeHTbl, cofepXalme nepCcoHa/IbHble [aHHble PaboTHMKOB (KOMM/IEKCbI
[AOKYMEHTOB, CONPOBOXAatoLLMe Npouecc othopmIeHUs TPYLOBbIX OTHOLLEHWIA Npu npreme Ha
paboTy, MepeBofe, YBONbHEHMWN; KOMMJEKC MaTepuasioB Mo aHKeTMPOBaHWIO, TECTMPOBaHMIO;
NpoBeAeHNt0 cobeceoBaHNiA C KaHAMAATOM Ha AOMKHOCTL; MOL/MHHUKA U KONUW MPUKA30B Mo
MYHOMY COCTaBY; /IMYHblEe [ena W TPYAOBble KHUKKW pPabOTHMKOB; [ena, COoAepkallime
OCHOBaHMSi K MpuKasly Mo /MYHOMY COCTaBy; fena, COAepkallve MaTepuasbl arTectaumu
pabOTHUKOB; CNYXebHbIX paccnefjoBaHUA; CNPaBOYHO-MH(OPMALMOHHBIA 6aHK AaHHbLIX M0
nepcoHany (KapTOTeKW, XXYpHanbl); MNOA/IMHHUKNA W KOMWUW OTYETHbIX, aHaIUTUYECKUX W
CMpaBOYHbLIX MaTepuanos, MepefaBaeMbiX PYKOBOACTBY YUpe[eHus, pPYKOBOAUTENAM
CTPYKTYPHbIX MOAPa3feNeHnin; KON OT4YEeTOB, HanpaBnsieMblX B FOCYAapCTBEHHbIE OpraHbl
CTaTUCTUKW, HA/IOrOBble MHCMEKLMN, BbILLECTOALLME OPraHbl YNpasaeHUs v Apyrne yupexxaeHus).

2.3.3.2. [JoKymeHTauus no opraHusaumMm paboTbl CTPYKTYPHbIX MoApasaeneHunii
(NonoXXeHnss 0 CTPYKTYPHbIX NOApasfeneHusx, [AO/HDKHOCTHblE WHCTPYKUMM  PabOTHUKOB,
MPUKa3sbl, PACNOPSXKEHUSA, YKa3aHNA PYKOBOACTBA YUPeXAeHUs); LOKYMEHTbI MO M1aHUPOBaHMIo,
YYeTy, aHaJi3y U OTYETHOCTW B YacTV paboTbl C NEPCOHAIOM Y UpeXXaeHUs.

3. Cbop, 06paboTKa 1 3almTa NepcoHasIbHbIX JaHHbIX

3.1. MNMopsAfoK nonyyeHUsA NepcoHasIbHbIX AaHHbIX.

3.1.1. Bce nepcoHanbHble AaHHble PabOTHMKA YUpexxaeHus cnegyeT nony4vatb Y Hero
camoro. Ecnu nepcoHasibHble [aHHble paboTHMKA BO3MOXHO MONYYUTb TOMBbKO Y TPeTbeit
CTOPOHbI, TO PabOTHUK [JO/MKEH ObITb yBEAOMIEH 006 3TOM 3apaHee W OT Hero [LO/MKHO ObITb
Mosly4eHO MUCbMEHHOe cornacue. JLO/MKHOCTHOe NuUo paboTofdaTens [O/MKHO COOOLWUTH
paboTHUKY YupexaeHus 0 Lensx, npeanofnaraemMmblX WCTOYHMKAX W crnocobax nosyyeHus
NepPCOHa/IbHBIX JaHHbIX, a TAKXXe 0 XapaKTepe NOA/IexXallmx NoayyYeHuo NepcoHabHbIX JaHHbIX
1 NOCNeACTBMAX 0TKa3a paboTHUKA AaTb NMCbMEHHOE COriacue Ha NX NoslyyYeHue.

3.1.2. PaboTofaTenb He MMeET npasa nosyyaTb M 06pabaTbiBaTb MEPCOHA/bHbIE AaHHblE
paboTHMKa YUpexieHWss O ero pacoBOi, HaUMOHA/IbHON- NPUHALNEXHOCTU, MONUTUYECKMX
B3rnagax, PeUrnosHbiX WAn (UIOCONCKNX YOEXKAEHUAX, COCTOSAHWUM 3[0POBbS, WHTUMHOIA
XW3HU. B cnyyasx, HenocpeACTBEHHO CBf3aHHbIX C BOMPOCaMu TPYAOBLIX OTHOLUEHWN, B
COOTBETCTBUM CO CT. 24 KoHCTUTYLMKM Poccuitickoni Peaepaumm pabotodaTenib Bnpase nosyyarb
1 06pabaTtbiBaThb JaHHbIE O YACTHOM XXM3HN PAaBOTHNKA TOIbKO C €ro NMMCbMEHHOI0 COriacus.



O6paboTka yKasaHHbIX NepcoHaNIbHbIX aHHbIX PabOTHWKOB paboTofaTesieM BO3MOXHA
TO/IbKO C UX cornacms NnMbo 6e3 MxX cornacus B CrefyroLmx cyyasx:

- NepCOoHasbHble JaHHble ABNAOTCS 06Lef0CTYNHbIMK;

- MEepCoHa/IbHbIE faHHble OTHOCATCS K COCTOSHWIO 3[0pPOBbs paboTHMKA U UX 06paboTKa
HeobXxoAMMa AN 3alUUTbl ero XXMU3HW, 340P0BbA UM NHBIX XXU3HEHHO BaXKHbIX UHTEPECOB /IN60
YXU3HW, 300POBbA WU UHBIX XXU3HEHHO BaXKHbIX UHTEPECOB APYrMX UL, U MOMyYeHre cornacus
paboTHVKa HEBO3MOXXHO;

- N0 TpeboBaHMIO NOSIHOMOYHbIX FOCYAapPCTBEHHBIX OPraHoB B C/y4YasX, NpeayCMOTPEHHbIX
(heiepaibHbIM 3aKOHOM.

3.1.3. PaboTopaTens Bnpase 06pabartbiBaTh NepcoHasbHble AaHHble PAabOTHUKOB TOMBLKO C
NX NMUCbMEHHOrO Coracus.

3.1.4. TncbMeHHoe cornacne paboTHMKa Ha 06paboTKy CBOMX MEPCOHASIbHbLIX AaHHbIX
[O/MKHO BK/OYaTh B Cebs:

- (hamuInio, Mms, OTYECTBO, afpec CyO6beKTa NMepcoHasbHbIX AaHHbIX, HOMEP OCHOBHOIO
LOKYMEHTa, Y0CTOBEPAIOLLEr0 ero MYHOCTb, CBEEHUA O faTe Bbl4auM YKa3aHHOro JOKyMeHTa
1 BbI[laBLLEM Ero OpraHe;

- HameHoBaHVe ((hamunnio, UMs, OTYECTBO) 1 aApec oneparopa, NonyyatoLLEero cornacue
Cy6beKTa NepcoHasbHbIX AaHHbIX;

- LeNb 06paboTKM NepcoHasIbHbIX AaHHBIX;

- NnepeyeHb MePCOHabHbLIX AaHHbIX, HA 006pPabOoTKy KOTOPbIX AaeTcA cornacue cyobekra
NMepCOHa/bHbIX JaHHbIX;

- nepeyeHb [EeNCTBUI C MEPCOHaIbHbIMU [aHHbIMW, Ha COBEpPLUEHME KOTOpbIX [aeTcs
cornacue, obuiee onvcaHve UCNo/b3yemblX ONepaTopoM CrocoboB 06paboTKM NepcoHasIbHbIX
[aHHbIX;

- CPOK, B TeYeHMe KOTOPOro AeNCTBYeT cornacue, a Takke NopsAoK ero oT3bisa.

dopma 3asBeHNss 0 corfiacMm paboTHMKa Ha 06paboTKy MepPCOHa/IbHbLIX [JaHHbIX CM. B
npunoXeHnn 1 K HacToAweMy Non0XKeHUH0.

3.1.5. Cornacvie paboTHUKa He TpebyeTCs B Cnefytowmx cyyasx:

1) 06paboTKa NepCcoHa/IbHbIX AaHHbIX OCYLLECTB/SETCA Ha OCHOBaHUM TpyL0BOro Kofekca
P® unM uHOro efepasibHOr0 3akoHa, YCTaHaB/MBAKOLLErO ee Lenb, YC/OBUA MONyyYeHus
NePCOHa/IbHLIX [aHHbIX W KPYyr CyO6beKToB, MePCOHa/IbHble [AaHHble KOTOPbIX MOAexar
06paboTKe, a TakXXe onpefensoLwwero noHoOMouna paborogarens;

2) 06paboTKa MepcoHasIbHbIX AaHHbIX OCYLLECTB/ISETCA B LEeNSX UCMNOMHEHUA TPYLOBOroO
[,0roBopa;

3) 06paboTKa NepcOHaIbHbIX AaHHbIX OCYLLECTBASAETCS ANS CTATUCTUYECKUX WU MHBIX
Hay4HbIX Lien1er Npu yCnoBumn 0653aTeNbHOro 06e31MUYnBaHns NepPCoOHasIbHbIX AaHHbIX;

4) 06paboTka NepcoHaNbHbIX AaHHbIX HeobxoaMma ANs 3aWnTbl XXWU3HW, 340P0BbA WK
NHbIX YXXM3HEHHO BXXHbIX MHTEPECOB paboTHMKA, €C/IN MOTyHYeHWE ero Coriacus HEBO3MOXHO.

3.2. Mopsigok 06paboTKK, nepefadn U XpaHeHUs NepPCOHasIbHbIX JaHHbIX.

3.2.1. PabOTHUK YupexaeHns npeaocTaBnseT 3aBeAyHOLLIEMY KaHLENapuein YupexaeHus
[OCTOBEpPHble CBefeHuss O cebe. 3aBeflylOLIWin  KaHUenspuel YUpexxaeHus npoBepseT
[OCTOBEPHOCTb CBEfEHWIA, CBepsAs AaHHble, NpefoCTaB/ieHHble pab0THUKOM, C UMEIOLLMMUCS Y
paboTHMKa JOKYMEHTaMU.

3.2.2. B cootBetcTBMM CO CT. 86, rn. 14 TK P® B Lensax obecrneyeHns npas 1 cBobog
yesioBeKa M rpaxaaHuHa AupektTop YupexzeHus (PabotofaTtenib) U ero npefcraBuTeniv npu
06paboTKe MepcoHa/IbHbIX [aHHbIX PabOTHMKA [O/MKHbI cobnogaTh crefyrouve obuime
TpeboBaHus:

3.2.2.1. ObpaboTKa NepcoHa/IbHbIX JaHHbLIX MOXET OCYLLECTBAATLCA UCKIOUMTE/IbHO B
Lensax obecneyeHns cobMOEHNSA 3aKOHOB U MHBIX HOPMATMBHbIX MPaBOBbIX aKTOB, COAENCTBUA
paboTHMKaM B TPYAOYCTPONCTBE, 0OYYEHUN N MPOABVKEHUN MO CNYXX6e, 06ecneveHns NMYHON
6e30MacHOCTM pabOTHMKOB, KOHTPO/NS KONMYEeCTBA W KayecTBa BbINOMHAEMON paboTbl ©
obecrneyeHns COXpaHHOCTM UMYLLLECTBA.



3.2.2.2. Mpn onpefeneHnn obbema U cofepXkaHus, 06pabaTbiBaeMbIX MEPCOHAbHBIX
JaHHbIX PaboTofaTtent [O/MKeH pykoBoAcTBoBaTbCA KOHCTUTYUMel Poccuiickoin depepauuu,
TpypoBbIM KogeKcoM Poccuiickoin deaepauum 1 MHbIMK hegepasibHbIMU 3aKOHaMK.

3.2.2.3. pu NPUHATUM peLLeHuit, 3aTparnBaroLLmMX NHTepeckl paboTHKKa, PaboToaatesnb He
MNMeeT NnpaBa OCHOBbIBATHCA HA MEePCOHA/IbHBIX AaHHbIX PAO0THNKA, MNOTYYEHHbIX UCKHOYNTENBHO
B pe3y/nbTaTe UX aBTOMaTMU3NPOBaHHON 06paboTKMN UM 3NEKTPOHHOIO NONYYEHNS.

3.2.2.4. 3awmTa NepcoHasIbHbIX AaHHbIX paboTHNKA OT HEMPaBOMEPHOIO X MUCMO/b30BaHNA
nnn ytpatbl obecneynBaetcs PaboTogatesieM 3a CUET ero CpefcTB B NMopsAKe, YyCTaHOBIEHHOM
(hefiepasibHbIM 3aKOHOM.

3.2.2.5. PabOTHUKM ¥ UX NpeLCTaBUTENN AO/KHbI ObITb 03HAKOM/IEHbI MOA PacrucKy C
[JOKYMEHTaMM YupeXaeHus, ycTaHaBIMBatoWwmnMm nopsagok 06paboTky NepcoHabHbIX faHHbIX
pabOTHMKOB, a TakXe 06 UX npaBax U 0653aHHOCTAX B 3TOM 061acTu.

3.2.2.6. Bo Bcex cny4asx 0Tkas paboTHMKA OT CBOMX MpaB Ha COXPaHEHWEe U 3alLUTY TaliHbl
HefleNCTBUTENEH.

4. Mepeaava 1 XpaHeHVe NepcoHasbHbIX AaHHbIX

4.1. Mpwv nepegave nepcoHasbHbIX AaHHbIX paboTHMKa PaboTodaTent Ao/mkKeH cobiofaTb
cneayroLme TpeboBaHus:

4.1.1. He coobuiatb nepcoHa/bHble AaHHble Pab0THMKA TPEeTbeN CTOPOHe 6e3 NMCbMEHHOTO
cornacus paboTHMKa, 32 WCK/KOYEHMEM CllyYaeB, Korga 370 HeoOXOoAMMO B Lensx
npesynpeXxaeHuns yrposbl XXU3HW 1 340P0BbI0 paboTHMKA, a Takke B Cyyasx, YCTaHOB/EHHbIX
(heaepasibHbIM 3aKOHOM.

4.1.2. He coobuwatb nepcoHaslbHble AaHHble paboTHUKA B KOMMEPYECKUX Lensax 6e3 ero
NUCbMEHHOro cornacusi. O6paboTKa NepcoHabHbIX JaHHbIX PAGOTHUKOB B LIENSAX NMPOABMKEHNS
TOBapoB, PaboT, YCNYr Ha PbIHKE MYTEM OCYLLECTBNEHUSA NPSAMbIX KOHTAKTOB C MOTEHUMA/bHbIM
noTpebuTeneM C MOMOLLbIO CPeACTB CBA3M [OMYCKaeTCcA TONMbKO C €ro npeaBapuTelbHOro
cornacus.

4.1.3. MpefynpeanTsb KL, NONYYMBLLUMX NEPCOHA/IbHbIE JaHHble PAOOTHUKA, O TOM, YTO 3TU
[aHHble MOTYT ObITb UCMO/b30BaHbI LWL B LENsX, 419 KOTOPbIX OHM COOOLLEHbI, U TPeb6oBaTb OT
3TUX ML, NOATBEPXAEHWA TOro, 4YTO 3TO MpaBWNoO Cco6MtofeHo. Jlvua, nonyyvBLIMe
NepcoHa/lbHble  faHHble  paboTHWMKa,  00s3aHbl  COOMOAATb  PEXMM  CEKPETHOCTM
(KoHmaeHymansHocTK). [aHHoe [onoxeHne He pacnpocTpaHseTcs Ha 06MeH NepcoHasIbHbIMU
[aHHbIMU PabOTHMKOB B NOPALKE, YCTaHOB/EHHOM (heflepasibHbIMU 3aKOHaMM.

4.1.4. OcyuwectBnaTb nepefady MNepcoHasibHbIX AaHHbIX paboTHMKOB B Mpejenax
YupexaeHua B COOTBETCTBUM C HACTOALLMM [ToNnoXKeHeMm.

4.1.5. Paspewatb A0OCTYNn K MepCOHa/bHbIM [aHHbIM PabOTHWKOB TO/bKO CrelnaibHO
YNO/IHOMOYEHHBLIM NNLAM, NPX 3TOM YKa3aHHbIE N1La LO/MKHbI UMETb NMPaBo NoNyYaTb TONbKO Te
NnepcoHasibHble AaHHble pPaboTHMKA, KOTOpble HEoOXOAUMbI NS BbIMO/IHEHUS KOHKPETHOM
(OYHKUNN.

4.1.6. He 3anpawinsaTb MHHOPMALMIO O COCTOAHMM 340P0OBbA PaOOTHUKA, 3a UCK/IKOUYEHUEM
TeX CBeAEHW, KOTOpble OTHOCATCH K BOMPOCY O BO3MOXHOCTU BbIMO/HEHWS PabOTHUKOM
TPYA0BOW YHKUMN.

4.1.7. TepefaBaTb MNepcOHa/IbHble AaHHble paboTHMKa NpeAcTaBUTENM PabOTHUKOB B
nopsiake, yCcTaHOBNIEHHOM TpyaoBbIM KofekcoMm Poccuiickor ®efepaumu, U orpaHMumBath aTy
NHOPMaLMIO TOIbKO TEMW NEePCOHaNTbHBIMU AaHHbIMW PabOTHMKA, KOTOpble HEOOXOAMUMbI ANs
BbIMO/IHEHNSA YKa3aHHbIMW NPeACTaBUTENAMU UX PYHKLWN.

4.2. XpaHeHuWe 1 UCMo/ib30BaHMe NepCoOHa/IbHbIX JaHHbIX pab0THUKOB:

4.2.1. NepcoHanbHble AaHHble pabOTHNKOB 06PabaThbiBAOTCA M XPAHATCA B KaHLENAPUN.

4.2.2. TlepcoHaNbHble [AaHHble PaboTHWMKOB MOTYT OblTb MOJyYeHbl, MPOXOAUTb
JanbHelWwyo 06paboTKy M nepefaBaTbCs Ha XpaHeHWe Kak Ha OyMaXKHbIX HOCUTENsX, Tak U B
3N1EKTPOHHOM BMAE - NOKaNIbHOM KOMIMbIOTEPHO CETW.
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4.3. Mpun NonyyYeHUn NepcoHanbHbIX AaHHbIX He OT paboTHMKaA (3a UCKKOUYEHNEM ClyYaeB,
eCnv NepcoHasibHble AaHHble OblIM NPefocTaBieHbl paboToAaTeslo Ha OCHOBaHUW (befiepasibHOro
3aKOHa UMK eCnv NepCoHasbHbIE AaHHbIE ABNAOTCA 06LLe40CTYNHbIMK) paboToaaTenb A0 Havana
06pab0oTKM TakKMX MEPCOHa/IbHbIX [aHHbIX 005i3aH MPefoCTaBUTb PAbOTHUKY CRedyHoLLyHo
NH(OopMaLMIO:

- HaMmeHoBaHue (thamunns, UMs, 0THECTBO) U afipec orepaTopa UnK ero NpeacTaBuUTeNs;

- uenb 06paboTKMN NePCOHabHBIX AaHHbIX U € NPaBOBOe OCHOBAHUE;

- NpeAnonaraemble Nosb30BaTeNM NEPCOHAbHbLIX AaHHbIX;

- YCTaHOB/eHHble HacTosilmMM PeaepanbHbIM 3aKOHOM MNpaBa CyOGbeKTa MepcoHasIbHbIX
AaHHBbIX.

5. [locTyn K nepcoHasibHbIM JaHHbIM Pabo0THUKOB
5.1. MpaBo focTyna K NepcoHa/bHbIM AaHHbIM Pab0THUKOB UMEKOT:

- OUPEKTOP YupexaeHus;

- 3aBeflyIOLL NI KaHLeNnsapuen;

- COTPYLAHUKN Byxrantepuu;

- 3aMeCTUTENN AUPEKTOopa,;

- PYKOBOAUTENN CTPYKTYPHbIX MOAPa3AeNeHnin No HarnpaBieHno AesTenlbHOCTU (4OCTYN K
NMepcoHa/IbHbIM JaHHbIM TOIbKO pabOTHMKOB CBOEr0 NOApPa3aeNieHns).

5.2. Pab0THUK YupexaeHns UMeeT npaso:

5.2.1. lMNMonyyatb [JOCTYNM K CBOWM MEPCOH&NbHLIM [AaHHbLIM W 03HAKOMJIEHME C HUMW,
BKNOUas nMpaBO Ha 06e3BO3Me3AHOE MOMyYeHne KOMWiA NM6oK  3anncu, CoaepKallleit
NnepcoHasIbHble aHHble paboTHMKA.

5.2.2. TpeboBaTb OT PaboToaaTensi yTOUHEHUS, UCKHOUEHUS U UCNPaBNEHNS HEMOMHBIX,
HeBEPHbIX, YyCTapeBLUUX, HEAOCTOBEPHbIX, HE3aKOHHO MOJMYYEHHbIX WIN He SABNAOLWMX
Heobxo4uMbIMK Ans PaboTogaTens nepcoHasbHbIX faHHbIX.

5.2.3. Monyuatb OT PaboToaatens

- CBEEHMA O /iMuax, KOTopble MMEKT AOCTYM K NepCOHasIbHbIM [aHHbIM WU KOTOPbIM
MOXET ObITb MPefoCTaB/IeH TaKON [OCTYM;

- NepeyeHb 06pabaTbiBaeMbIX NMEPCOHAIbHBIX AaHHbIX M UCTOYHUK UX MONYYEHNUS,

- CPOKM 06paboTKM NePCOHabHBIX AaHHbIX, B TOM YMC/e CPOKM NX XPaHEeHUs;

- CBefleHMs 0 TOM, KaKue opuanYecKre NocnecTBms ANa cyobekTa nepcoHabHbIX AaHHbIX
MOXET MOoB/eYb 3a C060i 06paboTKa ero NepcoHasbHbIX AaHHbIX.

5.2.3. TpeboBaTb 13BeLLeHNs PaboTogaTenemM BCEX L, KOTOPbIM paHee 6b1M COOOLLEHbI
HEBEPHbIE U/IN HEMOJTHbIE MEPCOHaIbHbIE AaHHble, 060 BCEX MPOU3BEAEHHbIX B HAX UCKITHOUEHWSIX,
NCMPaBfEHNAX UMW JOMOSTHEHUSAX.

ObxanoBaTb B YMNO/HOMOYEHHbLIN OpraH MO 3awuTe npaB CYObEKTOB MePCOHASTbHbIX
[aHHbIX UK B CyeOHOM MOopsiiKe HemnpaBOMepHble AeicTBMS Unun 6e3aeicTeus Pabotogartens
npu 06paboTKe 1 3alnTe ero NePCOHasbHbIX AaHHbIX.

5.3. KonuposaTb M fenatb BbIMUCKMA MNEPCOHa/IbHbIX AaHHbIX PaboTHWKA pa3peLLaeTcs
NCKNIOYNTENBHO B CNYXEBHbIX LieNIfX C MMCbMEHHOMO pa3peLLeHns 3aBefyoLero KaHLenspue.

54. TMepepgaya WH(OPMAaLUN TPeTbeil CTOPOHE BO3MOXKHA TONBbKO MPWU MUCbMEHHOM
cornacum paboTHUKOB.

6. OTBETCTBEHHOCTb 3@ HapYyLLUEHVE HOPM, PErY/IMPYHOLLUX 06paboTKY U 3aLuTy
NePCOHANbHbIX AaHHbIX

6.1. PaGOTHMKM YUpEeXAEHUS, BUHOBHbIE B HAPYLLUEHWUN HOPM, PErynpYoLLMX NoMyYeHue,
06paboTKy M 3alUTy TMEepPCOHaNbHbIX AaHHbIX PaBOTHUKA, HECYT  AUCLMNINHAPHYHO



aAMVHUCTPATUBHYIO, IPaXXAaHCKO-NPaBoBYIO WU YTO0BHYHO OTBETCTBEHHOCTb B COOTBETCTBUU
C (pefepasibHbIMUN 3aKOHaAMM.

6-2. AnpeKkTop YupexaeHns 3a HapyLLeHe HOPM, perynnpyrowmnx nonyyveHve, obpaboTky
N 3alMTY7 NEPCOHANIbHBLIX AaHHbIX PaboTHMKA, HECeT aAMUHWUCTPATUBHYH OTBETCTBEHHOCTb
cornacHo ct. 5.27 n 5.39 Kogekca 06 afMMHUCTPATUBHBIX MpPaBOHapYyLUeHUAX POCCUIACKOMN
defepaunm, a TaKke BO3MeLLAET PabOTHWKY yulep6, MPUYUHEHHbLIN HEeNpaBOMEPHbIM
MCMONb30BaAHNEM UH(OPMALMK, COAepXKaLLei NepcoHasbHble JaHHble paboTHUKA.



